ECF Manual

Getting Started

Section 1.5

How to Pay A Fee

1. Click on the Utilities hyperlink at the top of the screen.

2. Select Internet Payments Due.

3. After a series of security windows, a window will open displaying a summary of your

transactions.
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L 2 Click the [Pay Now] button.
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4.

Clicking the Pay Now button contacts the U.S. Treasury’s Pay.gov system and calls
the PAYMENT INFORMATION box to appear. (See Figure 2.)
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Figure 20

Enter your or your firm’s credit card information.

Enter the payment amount as in this example ($150.00.)

Click [Continue].
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5. The PAYMENT SUMMARY AND AUTHORIZATION screen displays. (See

Figure 3.)
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L 4 Check the box authorizing the charge to your or your firm’s credit

card.

L 4 Enter your email address twice so that a receipt for this transaction

may be sent to you.

L 2 Click once on Make a Payment.

Note:

Verify all of the information you have entered. Edit if necessary.

SHOULD YOU BECOME IMPATIENT AND CLICK [MAKE PAYMENT]

MORE THAN ONE TIME, YOU WILL BE CHARGED TWICE.
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Should this happen, contact the financial administrator for the court at 617-565-
6339.



